ANWARUL ULOOM COLLEGE OF BUSINESS MANAGEMENT
(A MUSLIM MINORITY INSTITUTION)

#11-3-918, New Mallepally, Hyderabad - 500001, T.S., India.

6.3 Faculty Empowerment Strateqgies

6.3.1 The institution has performance appraisal system, effective welfare measures for teaching
and non-teaching staff and avenues for career development/progression

6.3.1 Documents related to staff welfare measures
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LEAVE POLICY

Introduction to Leave Policy

A leave policy is a document that lays down the rules and regulations related to various types of
leaves that an employee can avail off.
The leave policies for employees in Anwarul Uloom College of Business Management is similar

as set by the Government of Telangana, Osmania University and as per AICTE guide lines.
However, a general overview of common leave categories that are typically included in the
leave policies for employees in Anwarul Uloom College of Business Management.

A leave policy sets out the various types of leaves for different situations like a vacation,
sickness, maternity, grief, etc. It specifies rules for various aspects like granting of leave,
Lligibility, availing, encashment, etc.

The leave policy reflects the Institution professionalism and culture through its language, tone,
and friendliness quotient.

Objectives:

Leave is the right of an employee and is a statutory obligation of employers. OQutside of work,
there is a lot that happens in the lives of employees and their families. Birth, death, sickness, a
loved-one needing care: all of these circumstances require an employee to take time out from
work. Leaves are also essential for employees to attend to personal matters, such as banking
transactions, family events, etc. Employees also need some downtime for vacations, travel,
which helps them rejuvenate and return to work with renewed vigor.

Types of Leaves:

» Annual Leave

o Sick leave

o Casual leave

« Leave without pay
» Maternity leave

* Paternity leave

» Compensatory Off
o Study Leave

» Special Leave

» Pilgrimage Leave
» Marriage Leave




1. Annual Leave:

e All full-time employees are entitled to annual leave as per the guidelines set forth by the

All India Council for Technical Education (AICTE) and the regulations of Osmania
= University.

e Annual leave entitlement is accrued based on the length of service and is to be taken with
prior approval from the respective Head of the Department or Principal.

* Employees must submit leave requests in advance, preferably through the designated
leave management system or through a formal written request, adhering to the policies
outlined by Osmania University and AICTE.

2. Sick Leave:

e Sick leave is provided to employees to cater to unforeseen illnesses or medical conditions
that render them unable to perform their duties.

¢ Employees must notify their Head of the Department or Principal as soon as possible in
case of illness and provide relevant medical documentation, where applicable.

e The institution adheres to the sick leave policies mandated by AICTE and Osmania
University, including provisions for medical certificates and the duration of sick leave

- allowed.

3. Maternity/Paternity Leave:

e Anwarul Uloom College of Business Management provides maternity and paternity leave
to eligible employees in accordance with the regulations stipulated by AICTE and
Osmania University.

» Eligible employees are entitled to a specified duration of paid leave to care for a newborn
child or to support a partner during childbirth/adoption.

e Employees must notify HR in advance and provide necessary documentation to avail
themselves of maternity or paternity leave benefits, as per the guidelines set by AICTE
and Osmania University.

4. Special Leave:
e Special leave may be granted to employees for exceptional circumstances such as family
emergencies, bereavement, or religious observances, in accordance with the policies

outlined by AICTE and Osmania University.

Requests for special leave should be made in writing to the HR department, specifying the reason
and duration of the leave, and adhering to the relevant guidelines.



5. Leave Without Pay:

In exceptional circumstances, employees may request leave without pay (LWOP) in
adherence to the guidelines provided by AICTE and Osmania University.

LWOP requests must be submitted in writing to HR, outlining the reason for the request
and the proposed duration of the leave, and are subject to management discretion and
operational feasibility, as per the regulations set forth by AICTE and Osmania University.
These policies are aligned with the guidelines and regulations stipulated by AICTE and
Osmania University and are subject to review and revision as deemed necessary by the
management of Anwarul Uloom College of Business Management.

6. Marriage Leave:

Anwarul Uloom College of Business Management provides marriage leave to employees
in accordance with the regulations set forth by AICTE and Osmania University.

Eligible employees are entitled to a specified duration of paid marriage leave to
solemnize their marriage or attend the marriage ceremony of immediate family members.
Employees must submit a formal request for marriage leave in advance, providing
necessary documentation such as wedding invitations or marriage registration documents,
as per the guidelines provided by AICTE and Osmania University.

7. Pilgrimage Leave:
Anwarul Uloom College of Business Management recognizes the importance of religious
observances and provides pilgrimage leave to employees as per the guidelines set forth
by AICTE and Osmania University.
Eligible employees may avail themselves of pilgrimage leave to undertake religious
journeys or pilgrimages, subject to prior approval from their respective Head of the
Department or Principal.
Pilgrimage leave shall be granted for a specified duration, and employees must submit a
formal request along with supporting documentation, adhering to the policies outlined by
AICTE and Osmania University.

8. Study Leave:
Study leave is granted to employees to pursue further education, professional
development, or academic research relevant to their field of expertise, in accordance with
the regulations prescribed by AICTE and Osmania University.
Eligible employees may apply for study leave, subject to the approval of their Head of the
Department or Principal, and the availability of suitable arrangements to cover their
duties during their absence.
Study leave duration and conditions shall be determined based on the specific
requirements of the educational or research program, and employees must provide
evidence of their enrollment or acceptance into the program. i
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9. Compensatory Off:
Compensatory off is provided to employees for additional hours worked beyond the
normal working hours or for work performed on designated holidays, as per the
guidelines specified by AICTE and Osmania University.
Employees may accrue compensatory off hours for overtime work or for participating in
official duties outside regular working hours, subject to the approval of their Head of the
Department or Principal.
The granting and utilization of compensatory off shall be managed in accordance with the
policies established by AICTE and Osmania University, ensuring fairness and
transparency in the distribution of compensatory time off.

10. Casual Leave:

Casual leave is provided to employees for personal reasons such as attending to personal
affairs, family emergencies, or unforeseen circumstances, in accordance with the
guidelines set forth by AICTE and Osmania University.

Employees are entitled to a specified number of casual leave days per year, as per the
policies established by AICTE and Osmania University.

Casual leave requests must be submitted to the respective Head of the Department or
Principal in advance, and approval is subject to operational requirements and workload
considerations, adhering to the regulations provided by AICTE and Osmania University.

11. Leave Approval:
All leave requests, including marriage leave, pilgrimage compensatory off, and casual
leave, must comply with the guidelines established by AICTE and Osmania University
and be approved by the respective Head of the Department or Principal in advance.
Leave approval is subject to operational requirements, workload considerations, and
compliance with the regulations set forth by AICTE and Osmania University.

12. Leave Recordkeeping:
The HR department is responsible for maintaining accurate records of employee leave
entitlements, balances, and utilization, in compliance with the guidelines of AICTE and
Osmania University.
Employees are required to keep track of their leave balances and ensure that their leave
requests are in accordance with the regulations specified by AICTE and Osmania

University.
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Eligibility Rules:

Not all employees are eligible for all leave types. For example, maternity leave is meant only for
women and paternity leave is meant only for men. There are many conditions for an employee to
be eligible for a leave type:

» A certain waiting period from the date of joining

» Prevent a certain leave to be taken in conjuction with another leave type. For example,
taking a Sick Leave along with Annual Leave may be disallowed.

» Allow only if the leave balance of some other leave type is zero.

» Allow only for a certain gender, marital status, employment status, etc

Procedure to Avail Leave:

«l0 avail leave at a college or any other organization, employees typically need to follow a
specific procedure outlined by the institution's human resources or administrative department.
While the exact process may vary, here is a general outline of the steps often involved in
requesting and availing leave:

Review Leave Policy:

Familiarize yourself with the leave policy of the college. This information is usually available in
the employee handbook, policy documents, or through the human resources department.

Check Leave Balance:

Verify the balance of your leave entitlement to ensure that you have sufficient leave days
available for the period you plan to be on leave.

Notify Head of the Department or Principal:

Tnform your immediate supervisor or reporting authority about your intention to take leave.
Some institutions may have specific forms or online systems for leave requests.

Submit Leave Application:

Complete the leave application form or use the designated online system if available. Include
details such as the type of leave (sick leave, casual leave, earned leave), dates of absence, and the
reason for leave.

Attach Supporting Documents (if required):

Depending on the nature of the leave (especially for sick leave or special leave), you may be
required to provide supporting documents such as a medical certificate or other relevant
documentation.

i
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_.f}pproval Process:

Submit the leave application to the appropriate authority for approval. This is often your
supervisor, department head, or the human resources department. The approval process may
involve a review of your leave balance and consideration of the operational needs of the
department.

Receive Approval/Denial:

Once your leave application has been reviewed, you will receive notification of its approval or
denial. If approved, the notice may include any additional instructions or requirements.

Record Keeping:

Ensure that the approved leave is recorded accurately in the attendance or leave tracking system.
This helps in maintaining accurate records for both the employee and the institution.

sReturn from Leave:

Upon returning from leave, report back to work as scheduled. Keep your supervisor or relevant
authorities informed if there are any changes to your return date.

% kK




Anwarul Uloom College of Business Management

*** Leave Request Form***

-
——

Employee Name:

Designation: Date:

Reason For Requested Leave (Please Tick The Appropriate Box)

D Casual Leave [:] Sick Leave D Maternity Leave
D Paternity Leave ] Compensatory Off [ ] Leave Without Pay
(] Special Leave [] Study Leave [ ] Marriage Leave

L__| Pilgrimage Leave [_] Annual Leave

Date Requested: From To

Remarks:

Contact No.: Signature

**%* For Office Use ***

Approved 1/ Rejected ]

Remarks:

College Seal Principal Signature

(5=
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Anwarul Uloom College of Business Management

- ¢

***% Leave Request Form***

Employee-Name: Mﬁi . “(Aa b@ ’]_Q\ ﬁm" 0,

Designation: Date: ~ / / o
f=<<o. Pmﬁeﬂm/ /! 2/8(3
Reason For Requested Leave (Please Tick The Appropriate Box)
[ Casual Leave mck Leave [] Maternity Leave
D Paternity Leave . [:l Compensatory Off D Leave Without Pay
] Special Leave ] Study Leave ] ﬁ’[arriage Leave
] Pilgrimage Leave [] Annual Leave i
Date Reqﬁested: From g / [ j 20 [ 3 To C) / / / 20 [f) -
Remarks:
Contact No.: 5@

**% For Office Use ***

-Approved 1 Rejected []

Rcmarks:-

Principal Signature
ANWARUL ULOOM COLLPGE

OF BUSINESS MANAGEMENT
New Mallspally, Hydela!gad.

ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMBNT
Nsw Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management |

*** Leave Request Form***

Employee Name:

Dy._¢hq hnad_cyHana,
Designation: | W@Lﬁ oy Date: 9 / / /2_@ /? =

Reason For Requested Leave (Please Tick The Appropriate Box)

[ Casual Leave Béck Leave ° -~ [] Maternity Leave
[_] Paternity Leave . '[_] Compensatory Off [] Leave Without Pay
[__] Special Leave [ ] Study Leave [ ] Marriage Leave

[] Pilgrimage Leave ~ [__| Annual Leave ’

DateReqliested: From__ 2 2 L} /2,0(3 To_ 2. // /M/G)

-
Remarks:
Contact No.: : - | ' S@%h@\
*%% Tor Office Use ***
-Approved L]/ Rejected []
Remarks:. .

_Principal Signature

_ PRINCIPAL
ANWARUL ULOOM COLLRGE
= OF BUSINESS MANAGEMENT
B3
22
Zx
-4 =
PRINCIPAL
ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Mallepally, Hyderabad. |

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

*** Leave Request Form***

Employee Name:

Mice  Huceba Camee!

Designation:

frcet prpfetcoy”

" I /g/z@)") -

Reason For Requested Leave (Please Tick The Appropriate Box)

[jCasual Leave

D Paternity Leave

D Sick Leave
I____| Compensatory Off
D Special Leave [ ] Study Leave

D Pilgrimage Leave [ ] Annual Leave

D Maternity Leave
[:‘ Leave Without Pay

|:| Marriage Leave

{

l’f/LQla)

Date Requested: From ” z , / Q_Q { C) To

Remarks:

Contact No.:

1

*%% For Office Use ***

Approved L1/ Rejected []
6

Remarks:

9
o
S e
0
5
A

!IQEG,S,étg{,ﬁ/<

Principal Signature

~
ANWAR PRINCIPAL
OF

S
L]

PRINCIPAL

ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

***% T eave Request Form***

Employee‘Name: MY ] MD }’| O,} ,_Qq ,fﬁ/m M }20\

Designation:

" Qlilzelg =

fct Profowvor

Rea:oﬁzF}Requested Leave (Please Tick The Appropriate Box)

Casual Leave D Sick Leave
[_1 Paternity Leave '[] Compensatory Off
] Special Leave ] Study Leave

[] Pilgrimage Leave [ Annual Leave

|:| Maternity Leave
D Leave Without Pay

] Marriage Leave

’e
/

Date Reqﬁested: From | l! ’!LO [O,) To u , | /2,0 I ‘} —
Remarks:
Contact No.: S%ﬁé‘/\

Approved L]/ Rejected ]

*** For Office Use ***

=,
~ g
Remarks: %’ g o
=3
; >
m I Aol . ] 3
W olSallége Seal. Principal Signature
’l/nnm N PRINCIPAL
\—/// ANWARUL ULOOM COLLEGH
OF BUSINESS MANAGEMENT

Now Mallopally, Hyderabay,

PRINCIPAL
ANWARUL ULOOM COLLEGE
OP BUSINESS MANAGEMENT

New Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

*** Leave Request Form*** ‘ |

ol
Employee Name: A ’ ) ﬁ
Mt e dhch (5 2} ﬂ%Y?
l
Designation: Date:
Aot Profeccoy 19 )2020 t
Reason For Requested Leave (Please Tick The Appropriate Box) !
i
Eﬂasual Leave [ Sick Leave [_] Maternity Leave f
(] Paternity Leave ] Compénsatory Off [ ] Leave Without Pay
] Special Leave ] Study Leave [ ] Marriage Leave ;
] Pilgrimage Leave ] Annual Leave =

Date Requested: From 3’ ?,l 2020 1, < ' "’“’ 20270

Remarks:

s@ﬂMﬂ’;\
Contact No.: nafure

**% For Office Use ***

Approved [ ] / Rejected []

allepaly

Hyderabag,

Remarks:

i\

Ney,

Principal Signafuye

> PRINCIPAL
ANWARUL ULOOM €O
OF BUSINESS MANAGEMENT
Neow Naltepally, Myderabad,

PRINCIP}&\L -

ANWARUL ULOO

OF BUSINESS MANAGEMENT
New Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

*** Leave Request Form***

Employee Name: N\ 111 0 VQ qb i\n o\ /r'L) dﬁm o~

Designation: fPrQ(‘ chJ ) P We _f_fO)/ Date: g_) l} 2 020

Reason For Requested Leave (Please Tick The Appropriate Box)

[ ] Casual Leave [ Sick Leave ] Maternity Leave

] Paternity Leave ] Compensatory Off [_] Leave Without Pay

D Special Leave D Study Leave [:I Marriage Leave

] Pilgrimage Leave [_] Annual Leave
Date Requested: From g / Q—-'[ 2920 To C>1 { 2,’ 2.0 20
Remarks:

A
Contact No.: Signature
|

**%* For Office Use ***

Approved L] Rejected 1]

Remarks:

PRI

ANWARUL ULOOM COLLEGB

OF BUSINESS MANAGEMENT
Now Maliepally, Hydorabad.

0 -

PRINCIPAL
ANWARUL ULOOM COLLEGE

OF BUSINESS MANAGEMF™’
New Mallepally, Hyder?'

G Scanned with OKEN Scanner



Anwarul Uloom Collcge of Business Management |

~u

*** Leave Request Form***

Employee Name: -
i ,N My M. ~d7z/2ﬁdfﬁ/ {\%czf) -

Designation: ate: A
¢ IRt Pyofeccoy— 2] 2] s p00)

Reason For Requested Leave (Please Tick The Appropriate Box)

Izésual'Leave _ [ Sick Leave [_] Maternity Leave
] Paternity Leave . [ | Compensatory Off [] Leave Without Pay
[_] Special Leave [] Study Leave [] Marriage Leave

] Pilgrimége Leave [ Annual Leave d

Date Requested: From 12 ) 2 Jz_ 02U To / 4"/ 2"(/ 2. Q24

L —
Remarks:
Contact No.: : - ‘ Signature
*** For Office Use ***
-Approved I, Rejected ]
Remarks:
ansin Principal Signature
2 PRINCIPAL

ANWARUL ULOOM COLLEGS
OF BUSINESS MANAGEMENT

Now Malle?ahy, Hydarana_\‘_.

PRINCIPAL
ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT

New Malepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

“s.

*** Leave Request Form*** g

Employee Name:

MY Myhammeg Nawag

Designation: .@ | P}’D &KOY . Date: ? / 2/202/0 o

Reason For Requested Leave (Please Tick The Appropriate Box)

[] CasualLeave Sick Leave [_] Maternity Leave
(] Paternity Leave . ] Compensatory Off [ 1 Leave Without Pay
D Special Leave El Study Leave ] Marriage Leave

[] Pilgrimage Leave [] Annual Leave d

Date Reqliested: From Lr / 2/{ 207D To 3 / L/A{; 20

Remarks;

Contact No.: - - ' Signa

**%* For Office Use ***
-Abproved (1 Rejected ]

Remarks:

L™
Principal Signatute

PRINCIPAL
ANWARUL ULOOM COLLEGH
OF BU MANAGEMENT

New Matepalty, Hyderabad, -

ANWARUL ULOOM COLLEGE
_ OF BUSINESS MANAGEMENT

New Mallepally, Hyderabad.
G Scanned with OKEN Scanner




Anwarul Uloom College of Business Management

*** Leave Request Form***

Employee Name:

MY ¢q ﬁﬁtqu) KymaY

Designation:

| ﬁlft 'IOYDqEQ_Q«(OY | Date: EK%ZOQ// -"p

Reason For Requested Leave (Please Tick The Appropriate Box)

[ ] Casual'Leave mk Leave [_] Maternity Leave
] Paternity Leave . [ ] Compensatory Off [ ] Leave Without Pay
] Special Leave ] Study Leave (] E’Iarriage Leave

] Pilgrimage Leave 1 Annual Leave

7

DateReqliested: From_£/ C}“/D 02\ | To «9’ /Q‘/L@L/

Contact No.:

Signaturg /

**% For Office Use ***

-Approved L1/ Rejected ]

Remarks:

[ o=

_ Prscipal Signatura

PRINCIPAL i

ANWARUL ULOON COLLEGE
OF BUSINESS MANAGEMF~™
New Mallepally, Hyderab:

FRINCIFAL
ANWARUL ULOOM COLLRGR
OF BUSINESS MANAGEMENT

New Maliepaliy, Hyderabag, -

G Scanned with OKEN Scanner
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Anwarul Uloom College of Business Management |

*** Leave Request Form***

-~

Employee Name:

Mye dathna YhhtSa

Designation:

At Profescoy”

" blelaol T

Reason For Requested Leave (Please Tick The Appropriate Box)

[] Casual Leave _ mk Leave

[_] Paternity Leave . '[] Compensatory Off

[ Special Leave [ ] Study Leave

] Pilgrimage Leave [_] Annual Leave

[:' Maternity Leave
D Leave Without Pay

] ﬁ‘[arriage Leave
g

Date Reqli'ested: From S } Q / 2 OL’ To

& |82 05 4

Remark_s:

Contact No.;

'Sign&ture

Remarks:'

**% Ror Office Use ***

m~ |
Principal Signatur

PRINCIPAL
ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT

Hew Malleoally, Hydersbad.,

PRINCIPAL
ANWARUL ULOOM COLLEUR
OF BUSINESS MANAGEMENT

New Mallepally, Hydersbad

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

.

*** Leave Request Form*** v

Emplo)'ec.Namc: MI\_Q . 2_0 roeﬂl @ ! % ) 0) )
Designation:
g-f fﬁlft PYD(FQ&&QY Date: //C}/ZﬁZ} o

Reason For Requested Leave (Please Tick The Appropriate Box)

[ Casual Leave mck Leave [] Maternity Leave
] Paternity Leave . [ ] Compensatory Off [ ] Leave Without Pay
[T Special Leave ‘ [ Study Leave [] Marriage Leave
D Pilgrimage Leave r:_| Annual Leave ) s

DateReqliested: From__ D) ’ Ci/ 2-@2') To éf‘/ ?/ LOZJ

Remarks;

Contact No.: : : ' 'Signgure

*** For Office Use ***

Approved [_] Rejected [ ]

Remarks:'
wlSEa,

Principal Signature

PR
ANWARUL ULOOM CGLLEGE
OF BUSINESS MANAGEMENT

Wew iefisnehy, thdateba,

PRINCIPAL a o -'
ANWARUL ULOOM CO! |

BUSINESS MANAGEMENT
OFNW Matiepaily, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom Collége of BuSiness Management

*** Leave Request Form*** o
Employee Name: ) | .
™ MY md, Kahman Charoef:
Designation: Date: il
; Ao, Proferyy 9 liol202)

Reason For Requested Leave (Please Tick The Appropriate Box)

E/Casual'Leave

l:] Paternity Leave
D Special Leave

] Pilgrimage Leave

|:| Sick Leave

- Compensatory Off

] Study Leave

[:l Annual Leave

[:l Maternity Leave
[ ] Leave Without Pay

[] Marriage Leave
"

Date Reqliested: From | ' 1 LO’ 202.] To .2 ’LO/ 202 ) —
Remarks:
Contact No.: Si_g}é\{%"?
#*% For Office Use ***
-Approved 1y Rejected ]
Remarks: —
Principal Si re |
ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Maltopalty, Hydorabad,

PRINCIPAL
ANWARUL ULOOM COLLRGE
OF BUSINESS MANAGEMEMN" l
New Mallepally, Hydarsbzd

m ‘

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

*** Leave Request Form***

-~

i 0hd b imed
Designation: (A’ [d¥eY P m ,'9.() C _ﬁo)/

Date: 2.9 /MQ/@ P

Reason For Requested Leave (Please Tick The Appropriate Box)

Casual Leave [] Sick Leave

[ Paternity Leave . '[] Compensatory Off

D Special Leave |:| Study Leave

] Maternity Leave
‘ l::l Leave Without Pay

[] Marriage Leave

] Pilgrimage Leave [ Annual Leave 7
Date Reqtiested: From l—g } 9— l 2,02J To Q,g I :)’ j 2—0&, —
Remarks:
W
Contact No.; Signatdﬁlcfezp
**% For Office Use ***
Approved ]/ Rejected ]
Remarks:' o

Principabfigowilre 1.

ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Mallepally, Hyderabad.

ULOUM COLE
GEMERT
USINESS MANASES
OP"B“ Matlepaty, Hyde

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management |

*** Leave Request Form*** "

Employee Name:

Designation:

Mee _cadiya Mofa

Date: B/lelg_ﬁﬂlﬁ

] Casual Leave

[] Paternity Leave

[ Special Leave ‘

H®. Profetcn

Reason For Requested Leave (Please Tick The Appropriate Box)

Izgck Leave

. |:] Compensatory Oﬂ_'

] Study Leave

] Pilgrimage Leave [_] Annual Leave

D Maternity Leave
|:| Leave Without Pay

[] Marriage Leave
"

Date Reqﬁested: From

S‘/%I 2002 To_ HAH2005 —_—

Remarks:
_Saa@fz)
Contact No.: Signature

*** For Office Use ***

-Approved L] Rejected []

Remarks:

L™

JL ULOOM COLLEGB
8’% MANAGEMENT
Now Mallepaly, Hydoreiood

PRINCIPAL
ANWARUL ULOOM COLLEGE

USINESS MANAGEMENT
OF"E' Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

***% L eave Request Form***

Employee Name: M’f MDAG MIYZPO/ lﬂ)ﬁ}//qé’ K/ICVW -
Designation: 9 ‘ P ﬁ 0 )/ Date: gy /3 ]207 0

Reason For Requested Leave (Please Tick The Appropriate Box)

E/Casual Leave [ ] Sick Leave [ ] Maternity Leave
] Paternity Leave ] Compensatory Off [ ] Leave Without Pay
[] Special Leave [] Study Leave [__] Marriage Leave

[] Pilgrimage Leave [ Annual Leave

E ]
Date Requested: From 6 J 2 ) 2022 To LO C% / 202 &
Remarks:
Contact No.: Siérature

**% Ror Office Use ***

Approved [ Rejected ]

=]
Remarks:

Prinqjﬁkﬁgeatuae |
ANWARUL ULOOM COLi BGT

OF BUSINESS MANAS
qu Mallepaﬂy, Hydareloo.

PRINCIPAL
m

SINESS MANAGEMENT
OFNBQS Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

*** Leave Request Form***

T
Employee Name; |
Mice Rykeana Begym _
Designation: Date:
At Profecoy” C|9/2022_

Reason For Requested Leave (Please Tick The Appropriate Box)

|:| Casual Leave Sick Leave ] Maternity Leave

(1] Paternity Leave ] Compensatory Off [ ] Leave Without Pay

] Special Leave ] Study Leave ] Marriage Leave

] Pilgrimage Leave [ ] Annual Leave =
Date Requested: From A / Q/an 22— 10 X [ 9 / 2022
Remarks:
Contact No.: Signature

**% For Office Use ***
L )
Approved L1y Rejected ]
Remarks:
Princh
ARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT

New Msllopally, Hyderabad.

ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Matlepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

L____P
*** Leave Request Form***
Employee Name: '
Mi'ee Ruyh Noqo%\ _
Designation: Date:
| Sreet. Prpfetcoy” [ liz]2pz.2
Reason For Requested Leave (Please Tick The Appropriate Box)
D Casual Leave mk Leave |:| Maternity Leave
(] Paternity Leave [ Compensatory ofr [ Leave Without Pay
(] Special Leave [ Study Leave [_] Marriage Leave o)

El Pilgrimage Leave

|:| Annual Leave

-
Date Requested; From l\_\ /

(2]oc02 1 |Al[2 )9 2o

Remarks:

Contact No.:

Approved I, Rejected ]

Remarks:

*** For Office Use ***

Principal Signature

ANVAR
OF BU
New Mallepa

ANWARUL ULOOM COLLRGE
OF BUSINESS MANAGEMENT
New Mallepally, Hyderakad

PRINCIPAL
UL ULooM

E
MANAGEMENT
lly, Hyderabad,

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

*** Leave Request Form***

Employee Name: /Y) -
Mice  )oong 3
Designation: Date:
|
et Prafeccoy [l 202 3
Reason For Requested Leave (Please Tick The Appropriate Box)
[] Casual Leave E/Sick Leave [_] Maternity Leave
] Paternity Leave [] Compensatory Off [ ] Leave Without Pay
L] Special Leave [] Study Leave [_] Marriage Leave
] Pilgrimage Leave [_] Annual Leave
—=".]
Date Requested: From !’é /” )262;3 To /X /H/?,@ 2.2
Remarks:
Contact No.: 5@
*** For Office Use ***
Approved ]/ Rejected ]
[ ——1
Remarks:
Princi .
rincipal Slgnf?iture
ANWARUL ULOOM COLLPGE
OF BUSINESS MANAGEMENT

New Mallepully, Hydoraha”,

PRINCIPAL ‘

ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMF*'
New Mallepally, Hydere*
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Anwarul Uloom College of Busi

ness Management

*** Leave Request Form***

Employee Name:

Designation:
- fect Profeteor

N lec Jl)vaf)/m\é Begun -

Date: 4‘—/9/&@&%

Reason For Requested Leave (Please Tick The Appropriate Box) Em
IZI/ Casual Leave [] Sick Leave ] Maternity Leave
D Paternity Leave ] Compensatory Off [ ] Leave Without Pay
(] Special Leave ] Study Leave [] Marriage Leave
I:' Pilgrimage Leave [_] Annual Leave
Date Requested: From C } Y ) 2022 To C / U , 26022
* —t T T /
Remarks:
L ]
Contact No.: SiM

**% For Office Use ***

Approved L1y Rejected []

Remarks:

Prm
NéiPKE =

PRI N
ANWARUL ULOOM COLLRGR
OF BUSINESS MANAGEMENT

New Madiepatly, Hyderabsd,

PRINCIP

ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Mallepally, Hyderabad.

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management =

*** Leave Request Form***

Employee Name:
- Milee  Riychre dyepo,

Designation: (ﬂm_ PMP_QQOV Date: % /_g /Z@L_g

== 7

Reason For Requested Leave (Please Tick The Appropriate Box)

lz/Casual Leave [ Sick Leave ] Maternity Leave

L — ]
L] Paternity Leave [] Compensatory Off [ Leave Without Pay
[ Special Leave [] Study Leave [ ] Marriage Leave

] Pilgrimage Leave (1 Annual Leave

Date Requested: From X / g / 20 23 To X /¥2 / 202 ?

Remarks:

Contact No.: Signa%

**% For Office Use ***

Approved [_] / Rejected [_]

Remarks;
e, Prificipal §i
- ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT
New Maliepally, Hyderabad,

PRINCIPAL

ANWARUL ULOOM C

OF BUSINESS MANAGEMENT
New Mallepally, Hyderabad.
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Anwarul Uloom College of Business Management

*** Leave Request Form***

mployee Name: N
Employee N M')C.Cc NOT,%/'Q /Obﬂ‘—C—Q/’Y)

D Paternity Leave (] Compensatory Off
[_] Special Leave [ ] Study Leave

] Pilgrimage Leave [ Annual Leave

Designation: Date:
. Profete 2] 2.5 =
Lt Profeteoy [2/20
Reason For Requested Leave (Please Tick The Appropriate Box)
‘B/C;sual Leave |:| Sick Leave maternity Leave

|j Leave Without Pay

[:_l Marriage Leave

Date Requested: From 2 }‘3[ Q)Q—é To

Remarks:

Contact No.:

SigW

Approved L1 Rejected ]

*%% For Office Use ***

Priﬁpal SignaturE

PRINCIPAL
PRINCIPAL j

ANWARUL ULooM coLLpgp
ARWARUL ULOOM cop1 por

OF BUSINESs MAN,
AGEM
New Ma"epajly. Hyden,_-,,,,
OF BUSINESS MANAG
E
Now Mallepally, Hydou::dE.NT
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- STANDARD OPERATING
PROCEDURES

 PERFORMANCE APPRAISAL POLICY -
 TEACHING & NON-TEACHING STAFF

°°°°°

ANWARUL ULOOM COLLEGE OF
BUSINESS MANAGEMENT

(A MUSLIM MINORITY INSTITUTION)

AFFILIATED TO OSMANIA UNIVERSITY |l APPROVED BY
AICTE |l PERMITTED BY GOVT. OF TELANGANA.

B #11-3-918, NEW MALLEPALLY, HYDERABAD - 500 001.




1.

PERFORMANCE APPRAISAL POLICY

Introduction

The performance appraisal policy for Teaching and Non-Teaching staff at Anwarul Uloom
College of Business Management is designed to evaluate and recognize the contributions of
employees towards the institution's goals, uphold academic standards, and foster a culture of
continuous improvement and professional development.

2.

Purpose

The purpose of this policy is to:

3.

Assess the performance of teaching and non-teaching staff objectively and fairly.
Provide constructive feedback to employees to enhance their professional growth.
Recognize and reward outstanding performance.

Identify areas for improvement and provide necessary support and resources.
Ensure accountability and alignment with the institution's mission and values.

Performance Appraisal Process

3.1. Criteria and Standards

Teaching staff will be evaluated based on teaching effectiveness, research and scholarly
activities, professional development, contribution to institutional goals, and student
feedback.

Non-teaching staff will be assessed based on job knowledge, quality of work,
communication and interpersonal skills, teamwork, initiative, and adherence to policies
and procedures.

3.2. Evaluation Method

Performance evaluations will be conducted annually for all staff members.

Teaching staff evaluations will include classroom observations, student evaluations, peer
reviews, research outputs, and contributions to academic programs.

Non-teaching staff evaluations will be based on supervisor assessments, self-assessments,
goal achievement, and feedback from colleagues and stakeholders.

_‘: ¥4 "":!‘EE""‘.'I.”. 5'_ i
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3.3. Performance Review Meetings

e Principal or Head of the Department will conduct formal performance review meetings
with each staff member to discuss strengths, areas for improvement, and career goals.

¢ During these meetings, specific feedback will be provided, and development plans will be
discussed and documented.

3.4. Performance Ratings

e Performance ratings will be assigned based on a standardized rating scale aligned with
the established criteria and standards.

» Ratings will be communicated to employees along with explanations and suggestions for
improvement or recognition.

4. Recognition and Rewards
4.1. Recognition Programs

¢ OQutstanding performance will be recognized through formal acknowledgment programs,
such as employee of the month/year awards, recommendation letters.

e Contributions to the institution's success, innovation, and excellence will be celebrated
and appreciated.

4.2. Rewards and Incentives

e Merit-based rewards, such as salary increments, bonuses, additional responsibilities, or
professional development opportunities, will be provided to employees who consistently
exceed performance expectations.

S. Training and Development
5.1. Professional Development

o Continuous learning and development opportunities will be provided to staff members to
enhance their skills, knowledge, and capabilities.

e Training programs, workshops, seminars, and conferences relevant to job roles and career
aspirations will be encouraged and supported.

5.2. Career Growth

e Career advancement opportunities within the institution will be communicated to
employees, and support will be provided for career planning and progression.




Grievance Procedure

* Employees who disagree with their performance ratings or have concerns about the
appraisal process may submit a written grievance to the HR department for review and
resolution.

Confidentiality

e All performance appraisal records and discussions will be treated with strict
confidentiality to maintain trust and integrity in the process.

Policy Review

e This policy will be reviewed periodically to ensure its effectiveness and alignment with
the institution's objectives, legal requirements, and institution’s best practices.

By adhering to this Performance Appraisal Policy, Anwarul Uloom College of Business
Management aims to foster a culture of excellence, accountability, and continuous improvement
among its teaching and non-teaching staff, thereby enhancing the overall quality of education
and services provided to its students and stakeholders.
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Anwarul Uloom College of Business Management

{A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught (1 point Jor each course, 10 points total)

No| Subject Name - ] Subject Code No. Credit Hoursj
1. Moteting Monsgeme -

2. Dnnovty M igontd )

3. v )

4. ) ] -

B. Development measures taken by faculty in respect of study plan: (1 point each, 4

points total)

N N

C. Utilization of developed teaching methods: (7 point each, 6 points total)

El/Depends on text book rgefe[rZﬁ 22:5 upgn sEvera) Eifepends on E-Library
[ Request Students to conduct O Usi . ) FT Using power point
: U veb- materials &
researches & field studigy, 2o oing B o0 matert lecturing
\ A4
‘ (o)

PR\NC\P [1ROE
UYLOOM %
oy %%%ESS Mmpasm
OF}ﬁw Mn\\wl\\‘j\ Hyae

G Scanned with OKEN Scanner



2.Conferences and Seminars :

»

A. Workshop / Faculty Development Program in which faculty participates: (1 point for each, 5
points total)
No. Workshop \ FDP ( Atte]\r/ll((i)i(:leg(;fl’]:‘pr;irCis[Lat::::inssion) gollegt‘ Date
ame
1. ’
2. )
N _ _
4. )
5. ]

B. General activities at college and department levels (1 point for each, 5 points total)

No.

Activity

Level (Department - College)

Ll

ANl I

\PA
pRINGH T,

100
ANWARUL LN

aly, 1Y
oN M\\p\Y

............................................

L EGE

oM 1
GF_MEN
AN ;:m abad
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Anwarul Uloom College of Business Manaéément

(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
#11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

Academic Year: . 201¢ 19

Designation: Aoc. t%#m«w'f .

1. Commitment To Teaching Process And Participation In Its Development (20 points):

A. Subject taught (I point for each course, 10 points total)

No Subject Name Subject Code No. Credit Hours

Marcteting Mongapmest B
wauﬁn" wmém j ]

el Rl Il
|

c o popend ERAnolD L 2deut g
LS N

—

AW

i

i

]

|

|

|

|

B. Development measures taken by faculty in respect of study plan: (/ point each, 4 points total) i
|

|

!

[

}

)

[}

C. Utilization of developed teaching methods: (/ point each, 6 points total)

e E’ﬁepends upon several ‘
i = _Library f
epends on text book referonces B/Depends on E-Library i
"0 Request students to con — : - GUsin oint | 1
: > Us eb- material g power p .

researches & field stug,rjgn\ BUSing \Q e ~ lecturing | |
¥ = t
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2.Conferences and Seminars :

-

»

A. Workshop / Faculty Development Program in which faculty participates: (1 pomt foreach, 5

points total) |

[ Mode of Participation Dat

. College ate

No.|' Workshop\FDP ( Attending / Paper Submission) Nameg :

VG L €pors towd Oentn— 0 ‘W".’_"
o peeg omve (yHTv) Qffe S LA 2 Sh T vk
2 R [rnve [t
3. o ]
4. —
S. ) )

B. General activities at college and depa rtment levels (1 point for each, 5 points total)

No Activity - Level (Department College)
1 - —
2 = —
3. ) - i
4 — — - -
5 = —_—
PRERL
Faculty Member Signature: ... NN Date: ....cveisrieens \ ...... \ Y.
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Anwarul Uloom College of Business Management

{A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
#11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

Academic Year: AR

Demgnatloly ﬁifb P“qe%-‘bv .. 3

1. Commltment To Teachmg Process And Participation In Its Development (20 points):
A. Subject taught (I point for each course, 10 points total)

No Subject Name - Subject Code No. Credit Hours

MO'\,-}QMLJ o‘}/—\n‘\a—%ﬁ &M\:vv -
O)M’bf-_x MM -

N ERR NN

B. Development measures taken by faculty in respect of study plan: (7 point each, 4 points total)

1.
p .
C. Utilization of dcveloped teaching methods: (1 point each, 6 points total) _ ) 1
. |
E/epends on text book epends upon several El_’ljepends on E-Library ?
| references : a . |
BRequest students to conduct - - CrUsing power point ‘
Ou b- g powerp
researches & field sm SIng we mate_neils lecturing
é e !
T |
u .

|

G Scanned with OKEN Scanner
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5 Conferences and Seminars :

A. Workshop / Faculty Development Program in which faculty participates: (1 point for each, 5
points total) '

(No.|” Workshop\FDP ( A“gl'gi‘:fg‘}fpl;‘:;g“nggmsion) l(iollege Date
ame

1.

2. ]

3. )

4.

— _

B. General activities at college and department levels (1 point for each, 5 points total)

No. | Activity ' Level (Depa;n;ent-College)

1
2
3.
4:
S

‘incipal

PRINCIPAL
ANWARUL ULOOM COLLEGE
OF BUSINESS MANAGEMENT

Now Haliopally, Hydarahad,

ESS
. }“\\e?‘“‘_\ :

\,wdﬂ? A

G Scanned with OKEN Scanner




Anwarul Uloom College of Business Management

(A Muslim Minority Institution)

(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)

# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

Academic Year: . .22l %% .

.. J Designation;, . Yrs<l-pafesse
i 4

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught (I point for each course, 10 points total)

No __Subject Name - 7§ubject Code No. Credit Hours
L. Gnve \tneal™ e e cnea

2. Erenctod B~

3. N\P\muh) PN VN, P o ([5245\;\/6\&

4.

B. Development measures taken by faculty in respect of study plan (1 point each, 4 points total)

oo o Pw&)m

—

BN

J
Y\a\?

C. Utilization of developed teaching methods: (7 point each, 6 points total)

[&Depends on text book

ODepends upon several
references

M Depends on E-Library

[@Request students to conduct

| researches & field studigs ___

[ Using web- materials

B Using power point
lecturing

PRINCIPAL "
ANWARUL ULOOMTQ m
OF BUSINESS MANAG

Naw Mallopally, Hyderabad

G Scanned with OKEN Scanner



nferences and Seminars :
’."~

{. Workshop / Faculty Development Program in which faculty participates: (1 point for each, 5
oints total) '

. . . : Mode of Participation D ¢
No.|' Workshop\FDP ( Attending / Paper Submission) g:"ﬂfge ate

| &R

B. General activities at college and department levels (1 point for each, 5 points total)

No. | Activity Level (Department - College)

1
2
3.
4
5

©

Faculty Member Signature: ......{\.=

........................................

Princi
vt ez

G

USINESS MANA
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Anwarul Uloom College of Business Management

(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
#11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form
Academic Year: .. 200 — 2-1

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught (I point for each course, 10 points total)

No Subject Name - . Subject Code No. Credit Hours
L | Humen Ptowre Mgnsgemet
2. g"f‘fb»(fﬂ,{\, WJ“ '

v V T
3. - _
4, 3

B. Development measures taken by faculty in respect of study plan: (I point each, 4 points total)

L Condrnkd Yt a0 by teoedon

> v

C. Utilization of developed teaching methods: (7 point each, 6 points total)

[IDepends on text book Eggﬁ zggs upon several 3 Depends on E-Library
nguest students to conduct =70 ] & Usi i
) Using web- . sing power point
researches & field s o m & malerials lecturing
3
4 )
S )
- o
e )
°°/ e.s
0, ~

PRINCIPAL /) o
AR UL AGEMENT

G Scanned with OKEN Scanner



.Conferences and Seminars :
» :_

A. Workshop / Faculty Development Program in which faculty participates: (1 point for each, 5
points total)

: : Mode of Participation '
o, Warkshop VEDE ( Attending / Paper Submission) S:lrl:fe Dhle

U ISR I I8 o

B. General activities at college and department levels (1 point for each, 5 points total)

No. | N Activity Level (Department - College)

.

1
2
3.
4
5

Prin g&&%‘g&LcoLm GE
ANWARUL ULOEC (0 \ENT

SINESS
op':;\‘l( MallepaWys Hydorebad:

6 PR\NC\PAL_/;Z
NWARUL ULOOM COLLEGE

SINESS MANAGEM
| | OFN%E Mallepally, Hyderabads

G Scanned with OKEN Scanner



Anwarul Uloom College of Business Management

(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form
Academic Year: %ww’

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught (I point for each course, 10 points total)

No Subject Name - Subject Code No. Credit Hours
TTAM

_Oppootiory '\’\oméaomb*

B. Development ‘measures taken by faculty in respect of study plan: ( 1 point each, 4 points total)

L. @hrola T o pxe w?_ mMateryy

T C A 7‘._”_(&.4& "‘U‘l"’"

3. U’“‘P ij&é f}w uwk\"j p\p,\
4.

C. Utilization of developed teaching methods: (1 point each, 6 points total)

& Depends upon several [@ Depends on E-Library
references

[T Request st reonduct [ Using web- m aterials D/Ufsfi.ng power point
researches &% Sstrllany B lecturing

[dDepends on text book
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.Conferences and Seminars : -

A. Worksl;bp / Faculty Development Program in which faculty participates: (1 point for each, 5
points total)

No. " Warkshop\FDP (Attel\llllgi(:leg(}fl’];iréircg:gri:;sion) College Date
- : Name |_

2. |

3.

. R

5, |

B. General activities at college and department levels (1 point for each, 5 points total)

No. | Activity Level (Department - College)

Fnohony Lo ploumnet - FMATBD — AVCAM
N B R

1
2
3.
4
S

New Mallepally
Hyd:rabad.

Principal
PRINCIPAL
ANWARUL ULOOM COLLBGE
OF BUSINESS MANAGEMENT

Now Mallepatiy, Hydorabad.
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Anwarul Uloom College of Business Management

(A Muslim Minority Institution)
(Approved .by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
#11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

Academic Year: .202).— 2022

‘_-}‘TD{ M:Lﬂw - Mahbosd

fw

Desngnatlon @s,alwu’x

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught ( point for each course, 10 points total)

No Subject Name - Subject Code | No. Credit Hours
L ACcequ;\o & Morsperreld” | MmBIO2 Y
2 | Granel) MM Mezoo. L
3 | 9nvestmard  Moaopored  |MB3osF1| £
4 [Fnand)  Risk Mvmpered  [mecoyf-r| 5

B. Development measures taken by faculty in respect of study plan: (1 point each, 4 points total)

2
3.
4

C. Utilization of developed.teaching methods: (! point each, 6 points total)

OO Depends upon several O Depends on E-Library
references

DO Request stude gt Usi i . O Using power point
researches &ﬁm [ Using web- materials lecturing

[0 Depends on text book

PRINCIPAL

ANWARUL ULS‘% g
SINESS had- |

° u'i‘i Mellepobs Rrd®® 4

G Scanned with OKEN Scanner



2.Conferences and Seminars :

‘s

»

A. Workshop/ Faculty Dcvelopment Program in which faculty participates: (1 polnt for each, 5
points total)

No.|" Workshop \ FDP Mode of Participation g
P (Attending / Paper Submission) College vate
Name
 [Ten days FoP om ) T [RBVRR Wemren 28]12)2020 &
L ﬂmw Mettado lopy Online Collese 0}6 o1)302)
aodgy (R arenep P T
LM_S_Q_ UJ’ ‘5)—\14;4/ Ka.bdt_ékuh‘t’. &] /o '/Qa'bl
_ﬂS‘*‘ i 7 7
3, |Perystiyyvy pim b el CEIT g‘3/5.,:/}3 /
4, | /
5, ) ]
B. General activities at college and department levels (1 point for each, 5 points total)
No. Activity - Level (Department - College)
1. ) -
2.
3.
4,
S.
........ 2\ ey
Pringival,
ANWARUL ULOOM COLLEGE
OR BUSINESS MANAGEMENT
New Maliepally, Hydarebag,

‘ ;,l.;;/f! Jm

ey
3”‘)/

R\NC\PQ B
ANW P\\}‘é“ LBLS% o NAGBMB“T
OF BUS opalt iyttt
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\‘g Anwarul Uloom College of Business Management
f; {A Muslim Minority Institution)

(Approved .by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
#11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form
Academic Year: . QO& — 2090

5. b Desngpatlon(, ASS’OCJCL& P‘{O[\e.&(’oj‘l

1. Commitment To Teaching Process And Participation In Its Development (20 points):

A. Subject taught (/ point for each course, 10 points total)

No Subject Name - - T Subject Code No. Credit Hours

Economics for Nkm%om -

el Rl ol b

B. Development measures taken by faculty in respect of study Qlan (1 point each, 4pom1s total)

Concludnl work £l ops anal Ceminadrn bo(

—
.

Call A N

C. Utilization of developed teaching methods: (7 point each, 6 points total)
z

Vs S
ﬁDepends on text book D¥Depends upon several B’ﬁepends on E-Library
references : )
E'Request students to conduct =2 sin o web- materials B/Using power point
researches & field-Sfudive lecturing
0\ 1=l | e
(‘] L)

PRINCIPAL L1 pGE

.
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{'A. Workshop / Faculty Development Program in which faculty participates: (1 point for each, 5
points total)

: : Mode of Participation '
.| Workshop \ FDP P Date
N P ( Attending / Paper Submission) g::]efe ?

R

B. General activities at college and department levels (1 point for each, 5 points total)

No. Activity | Level (Department - College)

Bk
.

S0 o B I

=

Faculty Member Signature: ...... hAY ol S Saea— Date:.... e, :

rincipal

CIFAL
ULOOM COLLES_E
OF BUSINESS MANAGEM
Naw Waiepatly, Hyderebat,
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Anwarul Uloom College of Business Management
(A Muslim Minority Institution) ’
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form
Academic Year: . P17 %5

s iDeSIgnatwn Rl 'P\‘“F“idi'

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught (I point for each course, 10 points total)

No Subject Name - Subject Code No. Credit Hours
L. Mmammm\} N (')mavuvnhnwaj Blaist | MBLO]

2. | E Jnlobnl P)\mm pM ' MBRa2 -

3.

4, .

B. Development measures taken by faculty in respect of study plan (1 point each, 4 points tolal)

muzd M X billzn

—

C. Utilization of developed teaching methods: (I point each, 6 points total)

Devends on text book EDepends upon several e
i pends on text boo references _ 7[3/Deper.1ds on E-Library
equest students to conduct i ) . [3Using power point

researches & field studiegmma Si/l%smg web- maerials lecturing P
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/ Conferences and Seminars :

A Worksl'lop / Faculty Dévelopmcnt Program

.
A
v, T~

in which faculty participates: (1 point for each, 5

No.

points total) |
Mode of Participation ] Dat
Workshop \FDP ( Attending / Paper Submission) S:lr:leege ate
Tuelealing Ontvensd) . )8 -07- 2022
Mmoo Uodue & 1 bichwiea) Fey Olime /LH CTE {o2-QJz-202

(FbP)

S":‘*S"!""."

B. General activities at college and department levels (1 point for each, 5

points total)

Level (Deba rtment - Cbllege)

No. Activity

L | Busiviers» 66\13%‘20@ : l\g{nw@mﬁ
2 | R (‘)\rm:\j Mﬁinﬁm - I‘)@Paﬂ}wwvbp'

3 | € einons ’ e Pankmenal -
4

5 B - ‘

m n(.:\i’B BLI.L

ANWARUL ULOOM COLLEGE
or MANAGEMENT
Hyderabag,

BUSINESS
Mow bighepaty,

a
!
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Anwarul Uloom College of Business Management

(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

Academic Year: .. 0027221

1. Commitment To Teaching Process And Participation In Its Development (20 points):
A. Subject taught (I point for each course, 10 points total)

No Subject Name - _ Sut;ject Code No. Credit Hours
Ewgiress 3,:¢dug)~w\ .
18) .

B. Development measures taken by faculty in respect of study plan: (I point each, 4 points total)

d endecdT o fele wpo, Qg tud ot ane widind (ot
A o popepde o %%wl

Lol

C. Utilization of developed teaching methods: (1 point each, 6 points total)

[ Depends on text book E;gzﬁzzgs UPO_n several _ @ Depends on E-Library
B Request studentm [ Using web- materials O Using power point
researches & field gt SipN - lecturing )

Ly

5
RINGIPA 3
oM C
ANWARUL uLo ANAG

“'32:1& ydee
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2.Conferences and Semipgys .

A. Worksl;op / Facul

. t)’ De'VClO -me . . ™
points total) Pment Pr}ogram- In which faculty participates: (1 point for each, 5
RO' - Workshop \ Fpp Mode of Participafion ‘
: (Attending / Paper Submission) College Date
5&ey FOP on Ukt . Name

— fAlCTY) Do | 7 Aveer) ETTR

21~ A~ Wi

AN EE T I I

B. General activities at college and department levels (1 point for each, 5 points total)
No. ]

- Activity Level (Department - College)

1

2 .

3. | ' o B
4

5

PRI
ANWARUL ULOOM COLLEGE
A WASTHESS MANAGEMENT

New Maliopaty, Hydarabad.

e |
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Anwarul Uloom College of Business Mana gement
(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
#11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Performance Appraisal Form for Non-Teaching Staff

20)% ~20]9

Academic Year. 2. 2. T

1. Name of the Faculty F,J\J/\ee'w sulbna

2. Designation MHbrarton
3. Qualification Q. Com, BLSC

L. PROFESSIONAL COMPETENCE

Sl " Parameters Excellent | Good Satisfactory| Average | Poor
No.
1 Knowledge ofrulc?, regulation -
and procedure v
2 Ability to organize work and .
carry it out /
3 Ability and willingness to fake B
up additional load in times of N
| exigencies B i _
4 [ Creativity and innovation -
5 AbiliTy to learn and perform -
new duties v
6 you possess good N }
knowledge(theory, hands on) -
for all aspects of the job to \/
performyour job functions
satisfactorily?

II. PERFORMANCE

Sl Parameters Excellent | Good Satisfaclor; Average | Poor |

No.

1 Awareness of policies and B % B -
procedures of the institution?

2 Maintenance of Files/Records /

3 Accuracy & Speed of work ) / -

4 Neatness & tidiness of work

TR [ [
S ) %
s 3

(=)}
C——— T

-
X

&

G Scanned with OKEN Scanner



III. PERSONAL CHARACTERISTICS

IS‘JI(.) Parameters Excellent | Gooq Satisfactory[ Average | Poor
1 Attendance —
2 Punctuality e
3 Discipline ——
4 Integrity and behaviour v
IV.  ATTITUDE TOWARDS CO-WORKERS
SIL Parameters - Excellent | Good Satisfactory| Average | Poor
No.
1 7Cooperalion with your
colleagues? v
2 Mutual motivation with your:
colleagues? v
V. ATTITUDE TOWARDS PUBLIC
Sl Parameters Excellent | Good Satisfactory :A\'cragc Poor
No.
1 Cooperation to the needs of the | ) T
public(Parents, Business
Associates, Vendors, Well ‘/
Wishers of the College)?
3 Rapport with the public when B
you interact with them? /
VL.  STAFF/STUDENT RELATIONS
S Parameters Excellent | Good Satisfactory | Average [ Poor
No.
1 Ability to engage, motivate, )
supervise, and effectively work \/
in the interest of students? )
3 Responsibility towards your . -
tasks/ areas of management \/
assigned to? B ~

Declaration

Ihereby declare that the information provided is true to th

Place:- H Y A-U\r/]?"!

Date:- |§ - 12 ~201Y

*%*% (For Office Use)***

Remarks:

e best of my

Head of the Institutio
PRINCIPAL
ANWARUL ULO

Futzgsmuepa“v-

oM
EMENT
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1. Na

Anwarul Uloom College of Business Management
(A Muslim Minority Institution)

(Approved by AICTE | Permitted by Govt, of T.S | Affiliated to Osmania University)
11 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India,

Performance Appraisal Form for Non-Teaching Staff

Academic Year..f?:?.ffl..’.‘?gfo’ao
wohd Muzami/ Ahrned

me of the Faculty

2. Designation

3. Qualification

ol pskemt

MG A
L. PROFESSIONAL COMPETENCE
SL Parameters Excellent | Good | Satisfactory| Average | Poor
No.
1 Knowledge of rules, regulation -
and procedure v
2 Ability to organize work and
carry it out v d
3 Ability and willingness to take
up additional load in times of
exigencies
4 Creativity and inrovation
' / /
5 Ability to learn and perform
new duties d
6 you possess good
knowledge(theory, hands on)
for all aspects of the job to /
performyour job functions
satisfactorily?
II. PERFORMANCE
SL “Parameters Excellent | Good Sat:is:factory Average | Poor
No
[T [ Awareness of policies and
procedures of the institution? T
2 Maintenance of Files/Records /
3 Accuracy & Speed of work /
4
s i
i
\/
PR\NC\PM.
AWA‘S{&lé‘S-’m:,\GnE:?T
BU
OFNew Malapalty, Hy4¢

G Scanned with OKEN Scanner



III.

PERSONAL CHARACTERISTICS

“v

il. Parameters Excellent | Good | Satisfactory| Average | Poor
0.
1 Attendance Ve
2 Punctuality N
3 Discipline -
4 Integrity and behaviour v
IV.  ATTITUDE TOWARDS CO-WORKERS
Sl Parameters Excellent | Good | Satisfactory| Average | Poor
No.
1 Cooperation with your
colleagues? v
2 Mutual motivation with your
colleagues? v
V. - ATTITUDE TOWARDS PUBLIC
SL. Parameters Excellent | Good Satisfactory Avera:gc “Poor
No.
1 Cooperation to the needs of the T
public(Parents, Business /
Associates, Vendors, Well
Wishers of the College)? )
3 Rapport with the public when o
you interact with them? vd
VI. STAFF/STUDENT RELATIONS -
s | Parameters Excellent | Good | Satisfactory | Average | Poor
No.
1 Ability to engage,?olivale, i
supervise, and effectively work /
in the interest of students?
3 Responsibility towards your -
tasks/ areas of management \/
assigned to? _

I'hereby declare that the information provided is true to the best of my

Declaration

Place:- H—; M“g

Date:- %

Remarks:

-1 =201

*** (For Office Use)***

et
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ULOOM COLLPGE .
Am;ﬁkstlrjtléssmnmwm |

P
u'gig New Mallepally, Hyderabad.
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Anwarul Uloom College of Business Mana gement
(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S { Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Performance Appraisal Form for Non-Teaching Staff

2020 ~R02)

Academic Year. .50 . T,

1. Name of the Faculty )’D"L\’yo’\ :

2. Designation  — g meoy /AMM

3. Qualification M+ A
L. PROFESSIONAL COMPETENCE

Sl Parameters Excellent | Good | Satisfactory| Average | Poor
No.

I [ Knowledge of rules, regulation P
and procedure '\/‘

2 Ability to organize work and )
carry it out ' \/
3 Ability an:d:willingness to take
up additional load in times of —
exigencies _ B
4 Creativity and innovation = -
5 Abilit;to learn and perform :
new duties /
6 [ you possess good B B =
knowledge(theory, hands on) »

for all aspects of the job to
performyour job functions
satisfactorily?

II. PERFORMANCE

Sl Parameters Excellent | Good | Satisfactory Average: Poor

-

No.
1 Awareness of policies and B :
procedures of the institution? /

2 Maintenance of Files/Records 1

/
3 Accuracy & Speed of work )

l./

4 Neatness & tidiness of work | ‘

 ietbe g o *
tidp, Qiwork on t
6 [ Diligence and srsa\of
{/ g ’fSP?A’iiPéb““;\g“ _ ~
‘Hyd.ﬂbao- |

A

PR\NC\P ”
UUOOM u!GEHT
e nﬁg}‘ass MAN ﬁig:a
OF‘}%‘\V]‘ Ma\\epa\\y. Hy

G Scanned with OKEN Scanner



III. PERSONAL CHARACTERISTICS
Sl Parameters Excellent [ Good [ Satisfactory| Average | Poor
No. '
1 Attendance —
2 Punctuality vl
3 Discipline —
4 Integrity and behaviour |
IV.  ATTITUDE TOWARDS CO-WORKERS
SL Parameters Excellent | Good | Satisfactory| Average | Poor
No.
1 Cooperation with your
colleagues? ~
2 ‘Mutual motivation with your —
colleagues?
V. ATTITUDE TOWARDS PUBLIC
Sl - Parameters ] Excellent | Good | Satisfactory | Average | Poor
No.
1 :Cooperation to the needs of the }
public(Parents, Business i
Associates, Vendors, Well /
Wishers of the College)? _
3 Rapport with the public when
you interact with them? ]
VL. STAFF/STUDENT RELATIONS
SI. Parameters Excelient | Good Saﬁsfaclory Average | Poor
No.
1 Ability to engage, motivate, )
supervise, and effectively work v
in the interest of students?
3 Responsibility towards your -
tasks/ areas of management /
assigned to? -J

Ihereby declare that the inform

Declaration

Place:- H;AU‘L&:LJ

Date:- 05 — [0 ~Ro2 0

P (For Office USC)***

ation provided is true to the best .6

©)
§

Collegc Seal

PRt oM t UL ULOOM COLLEG
ANWARUL ULOOM CO BGE AN'WARINESS v

¢ BUSINESS
& Nllw Mallopal

Head

ly, Hyderabad,

0\{‘

of

¢ Institution

PRINCIPAL

New Mallepa!

G Scanned with OKEN Scanner
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"

Anwarul Uloom College of Business Management

(A Muslim Minority Institution) ¥
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Performance Appraisal Form for Non-Teaching Staff

a1l —2024
Academic Year.fz'..i...! .......
1. Name of the Faculty . Mohd KM
. .
2. Designation PAd e “
3. Qualification N A
L. PROFESSIONAL COMPETENCE
SL. ~ Parameters Excellent | Good | Satisfactory| Average | Poor
No.
1 Knowledge of rules, regulation N
and procedure \/
2 Ability to organize work and
carry it out ‘/
3 Ability andiwillingness to take T
up additional load in times of e
_| exigencies i
4 Creativity and innovation /
5 Ability to learn and perform - r
new duties vd
6 you possess good 7
knowledge(theory, hands on)
for all aspects of the job to / N

performyour job functions
satisfactorily?

II. PERFORMANCE

Sl Parameters Excellent | Good | Satisfactory Average | Poor
No.
1 | Awareness of policies and
procedures of the institution? v
2 Maintenance of Files/Records §
v
3 Accuracy & ST)(:ed of work o
\/
4 o] Neatness & tidiness of work =
\NCS Y LN
Y on of work on L
Q& %e\pnd sense of y
6 X Diligehgelbind sense o
N .
X ‘!arespoji\)”ny v |

, ULOOM Lo lExT
5§ MANA S ted.
OY: " F %epﬂ“* Hyder®
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III. PERSONAL CHARACTERISTICS

:l. Parameters Excellent | Good Satisfactory| Average | Poor
o.
1 Attendance /
2 Punctuality s
3 Discipline -
4 Integrity and behaviour — )
IV.  ATTITUDE TOWARDS CO-WORKERS
;‘- Paramecters Excellent | Good :Smisfactory Averag; Poor
o.
1 Cooperation with your
colleagues? v
2 Mutual motivation with your B
colleagues? v
V. ATTITUDE TOWARDS PUBLIC
SI. Parameters Excellent | Good | Satisfactory | Average | Poor
No.
- iy Il
I [ Cooperation to the needs of the L
public(Parents, Business /
Associates, Vendors, Well
Wishers of the College)? B
3 Rapport with the public when |
you interact with them? &/
VI. STAFF/STUDENT RELATIONS B
Sl Parameters Excellent | Good Satisfactory | Average Poor
No.
1 Ability to engage, motivate, I B
supervise, and eflectively work |
in the interest of students? B
3 Responsibility towards your L N
tasks/ areas of management /
assigned to? _

Place:- H; AU\a}_D—J

Head o'th‘;ﬂkbqp'n_u gn. 5

New Mallepal NWARULULOOMCO : ‘
y A ANAGEMF 1
Hyderabad. OF Ng‘jsxfggsn;ﬂ_ Hyder |
IPAL e |

OM COLLEG
L%ANAGB‘M |

: NE!
orNBe‘is:As\\epa\ly. Hydmbd/
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Anwarul Uloom College of Business Management
(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

Faculty Performance Evaluation Form

Academic Year: ...

NameofFaculty:

Department: Designation:

1. CommitmentToTeachingProcessAndParticipationIn ItsDevelopment(20points):
A. Subject taught(/ pointfor each course, 10 points total)

No SubjectName SubjectCode No.CreditHours

bl el E e

B. Developmentmeasures taken by faculty inrespect ofstudy plan:(/ pointeach, 4 points total)

1
2
4

C. Utilizationof developedteaching methods:(/ pointeach, 6 points total)

L1 Depends upon several

[] Depends on text book
references

[] Depends on E-Library

[0 Request students to conduct
researches&field studies

00 Usingpower point
lecturing

] Usingweb-materials




2.Conferences& Seminars:

A. Workshop / Faculty Development Program in which faculty participates:(1point foreach,

Spointstotal)

ModeofParticipation

No. Workshop \ FDP ( Attending / PaperSubmission)

College
Name

Date

N RN

B.General Activities at college and department levels (1point for each ,5 points total)

No. Activity Level (Department-College)

A I R R

Faculty Member Signature: ...........cccococooeveniinnnneenreeeenes Date: couneni

IR A (l:-"{incipal )

et




Anwarul Uloom College of Business Management
(A Muslim Minority Institution)
(Approved by AICTE | Permitted by Govt. of T.S | Affiliated to Osmania University)
# 11-3-918, New Mallepally, Hyderabad - 500001, Telangana, India.

r rai Form fi n- i

Academic Year......ooouvenn...

1. Name of the Faculty :
2. Designation :

3. Qualification

L PROFESSIONAL COMPETENCE

[
SL Parameters Excellent | Good | Satisfactory| Average | Poor
No.
1 Knowledge of rules, regulation
and procedure
2 Ability to organize work and
carry it out
3 Ability and willingness to take
up additional load in times of
exigencies
4 Creativity and innovation
5 Ability to learn and perform
new duties
6 you possess good
knowledge(theory, hands on)
for all aspects of the job to
- performyour job functions
satisfactorily?
II. PERFORMANCE
SL Parameters Excellent | Good | Satisfactory| Average | Poor
No.
| Awareness of policies and
procedures of the institution?
2 Maintenance of Files/Records
3 Accuracy & Speed of work
4 Neatness & tidiness of work
5 Completion of work on
schedule
- 6 Diligence and sense of
responsibility




- III. PERSONAL CHARACTERISTICS
SL Parameters Excellent | Good | Satisfactory| Average | Poor
No.
1 Attendance
2 Punctuality
3 Discipline
4 Integrity and behaviour
IV. ATTITUDE TOWARDS CO-WORKERS
SL Parameters Excellent | Good | Satisfactory| Average | Poor
No.
| Cooperation with your
colleagues?
2 Mutual motivation with your
colleagues?
3
V. ATTITUDE TOWARDS PUBLIC
SI. Parameters Excellent | Good | Satisfactory | Average | Poor
No.
1 Cooperation to the needs of the
public(Parents, Business
Associates, Vendors, Well
Wishers of the College)?
3 Rapport with the public when
you interact with them?
VI. STAFF/STUDENT RELATIONS
SI. Parameters Excellent | Good | Satisfactory | Average | Poor
No.
1 Ability to engage, motivate,
supervise, and effectively work
in the interest of students?
- 3 Responsibility towards your
tasks/ areas of management
assigned to?
Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place:-

Date:-

**% (For Office Use)***

Remarks:

College Seal .

Signature

.
o, Y

RO
Y )
= Ay

Head of the Institution




